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Who are we? 
 
Southbrook School is located on the 1.62 hectares of land between Torlesse Street, Marshall Street 
and Denchs Road in the south-east corner of Rangiora.  Our attractive grounds include a 23m pool, 
adventure playground, hard court areas, large grassed areas, shaded garden areas and extensive 
plantings of native plants and specimen trees and shrubs. 
 
We are currently developing our learning spaces so that they allow the collaborative practice that is 
showing promising growth in our school.  The traditional single cell classroom space is being 
superseded by a more open and engaging learning space – this will be further enhanced once our 
new building, as mentioned below, is completed. Our students range from New Entrants to year 8 with 
numbers in each year level being between 35 and 50 students.  Our roll will continue to grow steadily 
through until December 16 when the projected roll will be approximately 370.  This is in comparison to 
a roll of less than 300 at the same time five years ago! 
 
The classrooms are modern and well maintained with a number of the buildings less than 15 years 
old.  A comprehensive building programme that will see additional classroom space, a new 
administration area and a library/Research Centre has been confirmed for completion by the end of 
Term 1, 2017. This will mean that the 2016 school year will see our current site impacted with 
construction activity.  Our teaching and learning programmes will continue to function effectively and 
evolve over this time in readiness for the new open spaces that will be available at the start of 2017.  
 
The school has a clear vision that revolves around its three key principles of Knowledge, Character 
and Relationships – our 3-Kete on the front cover.  The values which reflect these principles are 
evident every day and they are the sights, sounds, smells and feelings of everyday life here at the 
school. 
 
We have a very good reputation in the local community and regularly receive positive feedback about 
our excellent ‘team’ environment.  The key members of this team are the staff, the children and our 
many families who are involved with the school. 
 
This information pack contains certain aspects about the running of the school.  If you are a new 
parent/family to our school then you will have many questions.  Please contact either myself, Julie 
Walls – our hard-working A.P., or Kerry Wells – our fantastic Office Manager to arrange a pre-
enrolment meeting/visit where we can take you on a tour of the school and answer any questions you 
may have. 
 
The school has a friendly and informative website that will give you more detailed information in some 
areas and may also assist to answer some of your queries. 
 

www.southbrook.school.nz 
Policies: 
 
You will find some of our policies later in this booklet.  These relate to Uniform and Cyber Safety.  
Please read them and assist us at school by adhering to these.  If you wish to know our policy on 
other matters please contact the school office. 
 

Information on our school enrolment zone is also available in this booklet. 
 
Useful Contact details: 
 
Principal:   Shane Fletcher 03 3138792 shane.fletcher@southbrook.school.nz 
   Fax   03 3133661 
    
Office Manager: Kerry Wells  03 3138792 admin@southbrook.school.nz 
   Fax   03 3133661 
 
BOT Chairperson: Haki Anderson   aaassoc@ihug.co.nz 
 
PTA Chairperson: Maria Smith    admin@southbrook.school.nz 

 

http://www.southbrook.school.nz/
mailto:shane.fletcher@southbrook.school.nz
mailto:admin@southbrook.school.nz
mailto:aaassoc@ihug.co.nz
mailto:admin@southbrook.school.nz


The A – Z of Southbrook School 
 

The object of this folder is to present a summary of information so that you may be better acquainted 
with the running of our school. 
 

It contains information of a general nature and is intended to be kept as a handy reference.  It will not 
answer every question you have, and further enquiries are welcome. 
 

GENERAL INFORMATION 
ABSENCE 

(a) We need to hear from you if you know in advance that your child is going to be away for any 
length of time.   A telephone call will suffice.  Unexpected absence must be explained by note 
or telephone.  For safety reasons we need to know where your child is if they are not at 
school. 

 

Absence from swimming / physical education 
(b) If a pupil wishes to be excused from participating in either of the above, a note from parents is 

essential.  We do prefer to work according to your direction in this regard, as sometimes 
inability to take part is obvious and at other times not quite so clear.  Your note or phone call 
assists teachers greatly. 

 

APPOINTMENTS WITH CLASS TEACHERS 
The school door is always open to parents.  While the staff will endeavour to make themselves 
available at all times, you will appreciate that there are difficulties during class time.  It would be 
advisable to make an appointment through the office if you have an important matter to discuss.  
Nevertheless we like to see you – please don’t hesitate to make contact if you are concerned (or 
happy) about something.  If you wish to meet with the Principal, he is available in the office at various 
times on most days. 

 

BOARD OF TRUSTEES 
The Board of Trustees is the governing body of our school, governing the school according to the 
requirements of the law.  Their responsibilities relate to the setting of policy and approval of school 
procedures, budgets etc. 
 

The Board works very closely with the Principal and staff who are responsible for the management of 
the school and the teaching of the NZ Curriculum. 
 

The Board represents the Community’s interest in the school and as such they: 
1. Approve the school’s annual budget and report its operation to the community. 
2. Are accountable to the community through their annual meetings. 
3. Liaise closely with the Principal as the Professional leader and Chairperson of the Board. 
4. Liaise closely with the school PTA. 

 

Our current Board Members are: 
  Haki Anderson (Chairperson)  Liz McLure (Parent Rep) 
  Karen Mottershead (Finance)  Kaye Gutsell (Secretary) 
  Ange Hewett (Parent Rep)  Jacky Blackadder (Parent Rep) 
  Sally Gray (Staff Rep)   Shane Fletcher (Principal) 
    
Three members of the Board change every 18 months so that there is always continuity.  Parents are 
welcome to attend Board meetings, held at the school on the third Wednesday of each month.  
Minutes, agendas and reports are always available on request. 
 

BOOK CLUB 
Scholastic Book Club provides interesting reading material for the children at reasonable prices.  
Please note that there is no compulsion on any pupil to buy this material in spite of the fact that we act 
as a distribution point.  However, anything that encourages children to read recreationally is useful 
and we find the Book Club self-promoting – children read, enjoy the books, and then share them with 
somebody else.  Please watch for the notice to pupils when it comes home, and the due date for 
orders. 
 
 



CHANGING SCHOOLS 
A telephone call or note to the school is all that is required.   All children’s records, etc, are exchanged 
between school offices.  
 

COMING TO SCHOOL 
Many of our children ride bicycles to school and are obliged to travel on a main road, which is always 
busy.  The risks involved concern us all, and in order to minimise these risks we make the following 
points: 

(a) We have a Road Patrol operating on the kea crossing on the Southbrook Road.  Children who 
need to cross the Southbrook Road when coming to school MUST use the crossing whether 
they are pedestrians or cyclists. 

(b) While waiting at the crossing they are under the control of the traffic patrollers and the 
supervising parent.  Children are expected to obey the instructions of the parent on duty 
WITHOUT QUESTION. 

(c) No riding bicycles, scooters, skateboards, ripsticks, etc on the footpath. 
(d) Parents who come by car to collect their children are asked to walk into the school grounds to 

collect them.  The arrangement prevents children running out onto the road at times when there 
is a lot of traffic.  Older students may collect their younger brothers and sisters from Junior 
Classes. 

 

Our Road Patrol system could not operate without the on-going support of the following people: 
1. The senior students who are trained to run it, often in trying weather conditions. 
2. The parents, who on a rostered basis, see that children crossing the Main Road, do so in safety. 
3. The Ministry of Transport Road Traffic Instructor who oversees the operation of the patrol for us. 
4. The Teacher in Charge (Miss Bergs). 

 

CONCERNS 
If you have a concern with any aspect of the school then we would really appreciate hearing about it.  
We have a policy which details how this should be dealt with.  Please ask at the school office for a 
copy of the policy.  The first step is to take up the matter with the person concerned at an appropriate 
time. 
 

CLASS TRIPS AND VISITS 
Periodically, classes in the school are involved in educational visits to places of interest both inside 
and outside our community.  It is our policy to involve parents as much as possible in these trips, so 
that they may share with us some of the pleasures associated with giving children the opportunity to 
learn outside the classroom. 
 

We make every endeavour to: 
(a) Ensure that places visited are within the scope of the pupils understanding and relevant to the 

subject studied. 
(b) Make certain that supervision is adequate at all times. 
(c) Gain every financial concession we can so that costs per pupil are minimised. 

 

When the children reach Year 6, 7 and 8 they can expect longer, more structured visits or camps with 
a strong emphasis on outdoor education. 
 

The value of these visits cannot be over-emphasised.  There is a big effort to collectively fundraise for 
camps/trips and parental assistance is valued.  Parent help with transport for trips is required on a 
number of occasions during the year.  
 

If each school family can, where possible, assist with transport from time to time, the burden is not too 
great for anyone.  Vehicles used must have a current warrant and registration.  Children travelling in 
vehicles on school trips must wear seat belts (full shoulder type) and are expected to be well behaved 
and polite. 
 

COMMON DISEASES 
We are often asked “should Johnny come to school if he has ……?”  
This is either in your hands, or is the responsibility of your doctor who may have given you guidelines 
to follow. 
 
 



 

COMMON DISEASES –Continued 
 
Basically, the following guidelines should help with your decision: 

1. Pediculosis (head lice) – no need to stay away once effective treatment has commenced.   It is 
helpful if the Principal / Teacher is informed so that they may watch for further cases.  Consult 
your chemist. 

2. Infectious Diseases – measles, whooping cough, chicken pox etc – get doctor’s opinion. 
3. Skin diseases – school sores, ringworm etc.  A general rule would be that the child need not 

stay away, provided that they are getting appropriate and medically proven medication. 
4. Injuries – please give us clear directions so that we may see that your wishes regarding 

participation in physical activity are carried out. 
5. Allergies – please notify classroom teacher.  Appropriate medicine can be kept in the First Aid 

cabinet, and administered by trained staff. 
 

Don’t hesitate to ring us if in doubt. 
 

DENTAL CLINIC 
The Dental Therapists from the Community Dental Clinic, come to the school twice a year.  Any 
matter you wish to discuss in relation to the treatment your child is receiving should be taken directly 
to them (0800 846 983). 
 

DONATIONS 
Our school donations (previously called school fees) assist with some of the ‘extra’ costs associated 
with the school year such as computers, additional furniture, sports gear, equipment and other 
learning resources.  They are a top-up to the funding we receive from the Ministry of Education (our 
Bulk Grant).  This funding covers approximately 80% of our annual costs so we rely on our fees and 
fundraising to cover these other costs.  Although school donations are not compulsory, they are a 
very important part of our income, and we would hope that 100% of our school families would pay 
them. 
Each school family is sent an account for school fees along with an envelope for payment.  Receipts 
are issued and school fees are tax deductible.  Reminders are sent for unpaid donations.  Please 
contact the Principal or Office Manager if you would like to discuss ‘drip-feed’ payment options. 
 

Donation Structure:             One payment (by 31 May)       4 payments (one per term) 
One Child         $80.00         $20.00 (per payment) 
Two Children         $110.00         $28.00 (per payment) 
Three or more Children       $130.00         $33.00 (per Payment) 
 
EDUCATIONAL AND RELATED SERVICES 
From time to time specialist services in the field of health and education are either requested by the 
school, or come on a regular basis as part of a service to schools.  The following is a summary of 
these services: 
 

1. Public Health Nurse 
Visits schools on a monthly basis – discusses any health related problems – may examine 
pupil – could contact the home for further discussion – may investigate relationship between 
poor health and learning failure – recommends suitable remedial action for health problems – 
conducts follow up visits – available to talk to parents – checks immunisation programmes. 
 

2. Hearing / Vision Specialist 
Generally visits school several times a year to conduct hearing and vision tests in certain age 
groups of the school.  Pupils found lacking in either of these two areas will have their 
difficulties documented and parents will be advised by the Health Department if remedial 
action is necessary.  The school are also informed if there is a hearing or vision problem. 
 

3. Speech Therapist 
There is one in Rangiora, working for the Special Education division of the Ministry of 
Education.  Children with a serious speech and/or language difficulty may receive specialist 
treatment. Private therapy option is available; please see the office for details. 
 
 



4. Specialist Education Services 
When severe learning failure is detected or behaviour problems are beyond the school’s 
resources, outside specialist help is often sought by the school, so that steps can be taken as 
soon as possible to improve the situation. 
 

The specialist will undertake a programme of carefully designed testing, and discussion with 
the pupil and parents, as well as providing a written report including recommendations towards 
the future education of the pupils or other specialist help that may be needed. 
 

While not infallible we usually find this advice extremely helpful.  Parents are always advised, 
and their opinion asked for before this service is engaged.  From experience, we have found 
that this service is very helpful to the parents as well. 
 

Specialists are also used in situations where educational failure may be a result of behaviour 
problems or difficulties at home. 
 

EARLY AND EMERGENCY CLOSING OF SCHOOL 
This seldom happens but when it does, a certain procedure must be followed.  We may close for a 
variety of reasons – bad weather conditions, conditions which would make the school uninhabitable – 
earthquakes, etc.   
The following actions will be undertaken in the event of an emergency closure: 
 A message will be circulated by text to those who have registered for this free service. 
 A message will be left on the school phone asking parents to collect their children immediately 

from the school. 
 The school’s website and Facebook page will be updated  
 An announcement will be made on the local radio stations listed below 

More FM Canterbury (92.1 FM) 
Newstalk ZB Christchurch (97.7FM) 

 

The school would be closed after urgent consultation between the Principal and the Chairperson of 
the Board of Trustees. 
 

Should we be unable to contact parents, the children concerned would be supervised at school until 
such a time as suitable arrangements can be made.  As a general rule the type of situation will 
indicate our reaction – you may be assured that it will be in your best interests. 
 
 

ENROLMENT REQUIREMENTS 
When a parent enrols a child at our school, certain important details are requested.  Preferably this 
enrolment should be carried out at least two weeks before the day the child starts school.  This allows 
for some familiarisation before the ‘big day’ when he/she arrives to stay. 
 

Pre-entry visit – Children will have two pre-entry visits prior to their birthday.   These visits will be 
arranged about 8 weeks in advance – Julie Walls will contact the parent/s.  If the parent and teacher 
feels that more visits are needed this is discussed and arranged after the first visit. 
 

Please bring with you on enrolment day, the child’s BIRTH CERTIFICATE and IMMUNISATION 
FORM.  This is a Ministry of Education requirement.  You will be given an enrolment form to fill out 
(and return) as part of this prospectus. 
 

FIRST AID TREATMENT TO PUPILS 
From time to time accidents do occur in spite of careful supervision by the staff.  Most problems are 
minor and remedied by a quick visit with a staff member to the first aid room. 
 

However, in the case of a more serious accident, parents will be contacted at once.  Should the 
parent not be available, the school will continue with the necessary steps that a parent would take. 
 

Steps would include: 
(a) Transport (if practicable) to the child’s family doctor (or another, if family doctor is not known) 
(b) Staff will then take further steps (if necessary) on the advice of the doctor. 

 



Continuing efforts to contact parents will remain a priority while the other steps are being taken.  A 
number of our staff are trained in first aid.  Serious accidents are always documented in the accident 
register for ACC purposes. 
 

PLEASE NOTE 
1. Disprin – Aspro etc – we do not administer these at school.  Should a child be in pain, you will 

be contacted. 
2. Children requiring medication through the day – this medication should be labelled with name 

and dosage and given to the office manager who will be responsible for its administration.  
This is especially important for infant children, as the dangers of unsupervised medication are 
obvious to all.  If the medication is long term / onging, you will be asked to sign a disclaimer. 

3. Allergies – Reactions to stings etc – some children have allergies or reactions that may 
adversely affect their health.  Please advise urgently if this difficulty is present. 

4. It is very important that if any contact details change that these are notified to the 
school office asap. 

 

INDOOR FOOTWEAR 
During winter, children are expected to take their outdoor footwear off at the classroom door and may 
wear slippers or socks inside. 
 
LIBRARY USE – Currently Out of Use 
Our school library has been carefully built up with good reading materials, and is a source of pride, 
and great usefulness to our pupils.  Please ask your child to look after books, and encourage as much 
reading as possible. 
 

We look upon the library as an asset to our community.  If books are lost or damaged, you will be sent 
an account for repair or replacement. A waterproof, named bag is best for protecting books in school 
bags. 
 

LOST PROPERTY 
We never cease to be amazed at unclaimed, unnamed children’s clothing at school – could parents 
please help by – 

(a) Naming all garments clearly 
(b) Persisting with helping their children to recognise the true value of clothing and what its 

replacement will mean in financial terms. 
(c) Visiting school yourself to search the lost clothing bin.  Lost clothing is kept in the bin under 

the blue seat in the school office foyer. 
 

LUNCHES 
What a child eats has a lot to do with how they feel and how well their body and brain will perform – 
ask any athlete about their diet! 
 

Avoid foods that are high in sugar and high in fat.  At lunchtime children need a nutritious lunch that is 
quick and easy to eat so they have plenty of time to play with new friends. 
 

We do check school lunches from time to time to ensure that children are eating healthy food.  Please 
see below for suggestions: 
  

Top Tips 

 Use sandwich wrap rather than clingy plastic so sandwiches are easy to open. 

 Small oranges are more likely to be eaten than big ones and easy-peel mandarins score over 
oranges. 

 Pack snacks for playtime separately for school beginners. 

 Keep lunches small.  You can always send more tomorrow. 

 A drink bottle hasn’t been invented that doesn’t get mouldy in the corners if filled with fruit 
juice.  Fill plastic bottles with water only, and freeze in hot weather. 

 

Foods Not Acceptable At School 

 Sweets and chocolate or chocolate bars 

 Take-aways – KFC, fish and chips etc 

 Fizzy drinks, sugary drinks and sports drinks 
 



NEWSLETTERS AND NOTICES 
We regard this form of communication with school families as extremely important, and we train the 
children accordingly in the delivery of these.  The information your newsletter contains is important.  
Parents of younger children could help by checking school bags as they arrive home each day.  
Newsletters are published weekly on Wednesdays.  The newsletter is also available on our website, 
www.southbrook.school.nz 
 

Older children should be constantly reminded of their responsibilities in ‘getting the news to you’.   If 
you don’t receive a newsletter and hear that others have, please give us a ring and one will be sent 
immediately. 
 

From time to time we extend the distribution of notices to beyond parents, and into the community in 
general. 
 
PARENT HELPERS 
Our aim is to involve you in your child’s education.  
 

Parents are already assisting us greatly in 
(a) Sports coaching programmes 
(b) Library administration (book repairs, covering, cataloguing etc) 
(c) Junior class programmes 
(d) School camps / trips 

Your offer of help is always welcome. 
 

PHYSICAL EDUCATION CLOTHING 
Quite simple:  uniform shorts, polo shirt and cardigan / jersey 

footwear should be of the sports shoe, sneaker type.  Non-marking soles are essential 
in the school hall. 
shorts for girls are ABSOLUTELY essential for physical activities. 

 

PTA/ParentsLink 
This organisation is the lifeblood of our school and every effort is made to foster its growth, health and 
effectiveness. 
 

ParentsLink have an excellent working relationship with the staff and this can only be beneficial to 
everyone. We value your attendance at meetings and will try to discuss topics of interest to you.  We 
welcome your suggestions. 
 

Social occasions are an integral and on-going part of our organisation.   
 

READING RECOVERY 
Reading Recovery is an effective early intervention programme designed to reduce dramatically the 
number of children with literacy difficulties in schools.  It is a second chance, prevention programme 
delivered at the end of the first year of school. 
 

Young, low achieving children have daily individual teaching which brings them to average levels of 
achievement for their classes as quickly as possible. 
 

REPORTING TO PARENTS 
We report to parents each term in the following way: 
Term 1 Information about class structure, Curriculum, Teaching  and Learning modes, 

Assessment practices / results, Groupings, Expectations. This will be done either via 
an informative newsletter or a class meeting. 

 

Term 1 Specific Learning Goal Conference (1) – 15 minute conference between teacher / 
parent and student.  

 

Term 3 Specific Learning Goal Conference (1) – 15 minute conference between teacher / 
parent and student.  

 

Term 4 Written report issued 
 

Staff are available to meet regarding your child.  Please contact them to arrange a time. 
 

http://www.southbrook.school.nz/


SAFETY ON THE ROADS 
The school is technically responsible for your child until he or she arrives home.  Therefore the school 
expects a high standard of behaviour while on public roads, and rigid adherence to the road code, 
regardless of whether the child is a pedestrian or cyclist. 
 

Basically the rule is ‘once out the school gate, straight home by your normal route’. 
 

The police assist us greatly in the education of your children in this respect.  Obviously parental 
guidance is of paramount important too. 
 

We recommend that children under 10 do not cycle to school unless closely supervised. 
 

SCHOOL HOURS 
School grounds open  8.30am (supervision is not available for children prior to 8.30am) 
Classes commence  9.00am 
Morning break   10.00am – 10.20am 
Lunch    12.40pm – 1.35pm 
School closes   3.00pm 
All children should be away from the grounds by 3.15pm 
 

SCRIPTURE (RELIGIOUS INSTRUCTION) 
Scripture is taught in the school for half an hour every week.  The syllabus is issued by the Churches’ 
Education Commission, it is non-denominational, and is carried out by local representatives of 
Christian denominations. (Ask if you would like to see this) 
Parents have the right to withdraw their children from this programme. Supervision will be provided at 
school for these children.  Please let the teacher know if you are doing this. 
 

SENIOR TECHNOLOGY PROGRAMME 
These classes are run weekly for Year 7 and Year 8 students at the New Life School.   A range of 
useful skills are taught.  Annual fees are approximately $45.00. 
 

SPECIAL NEEDS / EXTENSION PROGRAMMES 
The school runs both extension and remedial assistance for pupils that would benefit from them.  You 
will be contacted if your child is involved in one of these programmes. 
 

SPORT 
Sport is a strength of the school and we actively promote participation in a variety of school based or 
interschool competitions both during school hours and also outside of school hours. 
 

SWIMMING 
This is a very important school subject and treated as such.  The requirement is simple – the children 
MUST bring their togs unless excused as noted under ‘absences’ earlier. 
It is part of our job to encourage confidence and a love of swimming, as well as teach skills.  We 
cannot do this without the absolute cooperation of parents, in reminding their children to bring their 
togs each day of the swimming season.  Should the weather become too cold for swimming, then the 
children will not be expected to swim. 
 

TAKING CHILDREN FROM SCHOOL 
Should there be a need for you to take your child from school during the day, could you please ensure 
(particularly if it is during a break) that the child’s teacher or one of the other staff are informed.  This 
is particularly important as if nobody has seen the child depart; it may take some time to establish 
their whereabouts. 
 

Should a member of the family (unknown to us) be required to pick up the pupil, then it is VERY 
IMPORTANT that they identify themselves to a staff member before departure – this will avoid 
possible embarrassment; as the school has some clear legal obligations here.  If there are CUSTODY 
ISSUES or court orders relating to your child please inform the Principal of these. 
 

TEXT INFORMATION SERVICE 
Our text information service allows us to send out important pieces of information or notices instantly 
to Vodafone and Telecom users.  To join this text follow sbksch to 8987.  To stop this service text 
stop sbksch to 8987. Check out our Facebook page www.facebook.com/southbrookschool 
 

VALUABLES 
Because we cannot be responsible for the loss or damage of valuables we ask children not to bring 
them to school.  This includes large sums of money, jewellery and toys. 
Electronic games of any sort, cellphones, radios, ipods and toy weapons or knives are not be to 
brought to school. 

http://www.facebook.com/southbrookschool


 
 
 
 
 
 
 

SOUTHBROOK SCHOOL - PARENT ASSISTANCE ENROLMENT FORM 
 

Dear Parents 
 
At Southbrook School we value the assistance of parents in a number of ways.  The effect of this help 
is improved education, better resources, and safer supervision of pupils. 
 
When you enrol your child, we ask you to fill out the sections below.  They are then passed on to the 
people responsible for coordinating these areas. 
 
Thank you 
 
-------------------------------------------------------------------------------------------------------------------------------------- 
 
PTA ASSISTANCE 
 
Name: ____________________________________  Phone: ________________ 
 
Tick:   Please contact me about PTA meetings 
 
 
   Please contact me about taking a turn on the road crossing roster 
 
 
   Please put my name on the emergency phone list (used in case of school 
   closure or Civil Defence emergency) 
 
________________________________________________________________________________ 
 
LIBRARY ASSISTANCE 
 
Name: __________________________________  Phone: ________________ 
 
Tick:   Please contact me about assisting in the library with book processing, repairs 
   etc 
 
________________________________________________________________________________ 
 
If you would like to assist in the classroom or have particular skills that you’d be willing to share, 
please contact your child’s teacher. 
________________________________________________________________________________ 

 
NEWSLETTERS BY EMAIL 

 
Please tick this box if you would like to receive our weekly school newsletter via 
email. 
 
Email address: __________________________________________________ 
 
If you require an additional copy to be sent out to another person then please 
advise us of the extra email address. 
 
Extra email address: _____________________________________________ 



 
 

SOUTHBROOK SCHOOL 
ENROLMENT SCHEME 

 
In accordance with the Education Act 1989, the Ministry of Education has directed the Board of 
Trustees of Southbrook School to implement an enrolment scheme. 
 

Enrolments: 
All students who live within the home zone described below are entitled to enroll at Southbrook 
School at any time. 
 

Proof of residence within the home zone will be required. 
 

Applicants are entitled to enroll at Southbrook School if their usual place of residence is within the 
zone which has the following boundaries. 
 
1. To the north: Charles Street to King Street to Johns Road to Northbrook Road to Boys  

Road. 
2. To the east: The Cam River from Boys Road to Bramleys Road, Bramleys Road and  

Mulcocks Road, including the portion of Lineside Road 200m south of Bramleys 
Road. 

3. To the south: The Main Drain Road from Mulcocks Road to Easterbrook Road 
4. To the west:   Easterbrook Road, Fernside Road – between Easterbrook and Townsend  

and Pentecost Roads, and Pentecost Road as far as Charles Street. 
 

Those living on the boundary roads are entitled to enroll.  (A map showing the home zone is available 
on our school website www.southbrook.school.nz). 
 

Out of zone enrolments 
Each year the Board of Trustees will determine the number of places which are likely to be available 
in the following year for the enrolment of students who live outside the home zone.  The Board will 
publish this information by notice in a daily or community newspaper circulating in the area served by 
the school.  The notice will indicate how applications are to be made and will specify a date by which 
all applications must be received. 
 

Applications for enrolment will be processed in the following order of priority: 
 

First: This priority category is not applicable at this school because the school does not run a 
special programme approved by the Secretary for Education 

Second: will be given to applicants who are siblings of current students 
Third:  will be given to applicants who are siblings of former students 
Fourth:  will be given to applicants who are children of former students 
Fifth: will be given to applicants who are children of board employees or who are children of 

a member of the board of the school 
Sixth:  will be given to all other applicants 
 

If there are more applicants in the second, third, fourth or fifth priority groups then there are places 
available, selection within the priority group will be by a ballot conducted in accordance with 
instructions issued by the Secretary under Section 11G(1) of the Education Act 1989. Parents will be 
informed of the date of the ballot by notice in a daily or community newspaper circulating in the area 
served by the school. 
 

Please contact the school if you would like further information about our enrolment scheme. 
 

Thank you 
 

Shane Fletcher 
(Principal) 
 

http://www.southbrook.school.nz/


 
 
 
 
 

The Staff at Southbrook School 
 

Learning Space Teacher/Staff Member Year Level 

Teo Teo 

Claire Leversha 

Year 0/1 Wendy Lindsay 

Julie Walls 

Nga Manu Nui 
Jo Croteau  

Year 2 
Angela Barr 

Ngahere 

Sally Gray 

Year 3&4 
Silvia Magerl 

Steph Leckie 

Gina Currie 

Te Awa 

Jess Bergs  

Year 5&6 Leanne Young 

Chelsea Corolan 

Aoraki 

Lynley Sollitt 

Year 7&8 
Janine Mills 

Holly Marsh  

 Kat Whitaker 

 Carol Mehrtens Reading Recovery 

 Catherine Lutterman Teacher Aide 

 Colleen Bond Teacher Aide 

 Nicola Stevenson Teacher Aide 

 Debbie Matheson Teacher Aide 

 Nicola Hanlon Teacher Aide 

 Julie Walls Assistant Principal 

 Richard Blackmore Deputy Principal 

 Shane Fletcher Principal 

Admin Kerry Wells Office Manager 

 Darryl Jenkins Property Manager 
 

 

For an appointment to meet any of the staff please contact the school office. 
 



 
 
 
 
 
 

SOUTHBROOK SCHOOL UNIFORM POLICY 
 

PURPOSE: To state the uniform requirements expected to all pupils at Southbrook School. 
  To stipulate rules relating to the wearing of school uniform. 
  To provide protection from the sun by making the wearing of sunhats compulsory. 
 
GUIDELINES: 

1. The wearing of the official school uniform will be included as part of the enrolment contract 
for all new enrolment at Southbrook School.  ALL pupils attending the school will be 
required to wear uniform.  The Board of Trustees and Principal have authority to set this 
policy under the 1989 Education Act, Section 72 and Section 76(b). 

2. A copy of this policy will be included in the Parent Introductory Pack issued with 
prospective enrolments. 

3. The uniform requirements are as set by the PTA, and are attached to this policy. 
4. Jewellery, other than watches and stud earrings or small sleepers will not be permitted at 

school for safety reasons.  (This includes crosses, pendants and necklaces.  Bangles are 
not recommended). 

5. Hair should be tidy and well groomed.  Hair longer than shoulder length must be tied back.  
Hair dyes are discouraged, but if used they must be natural colours i.e. green, blue, pink 
etc are not permitted. 

       Shaved heads are not permitted, except for health reasons.  Mohawks are not permitted. 
6. The sunhats specified in the attached uniform list are compulsory in Terms 1 and 4. 

 
 
Organisation Considerations: 

 School uniform is available from The Warehouse. 

 A second hand uniform supply will be available and organised by a PTA member (see over 
page). 

 Financial advice and support will be available to parents from the Principal where there are 
problems regarding uniform costs. 

 From time to time there will be legitimate reasons why pupils may not be able to wear the 
uniform.  On such occasions pupils will be required to supply a note from home covering the 
reason and an indication of the time of the exemption. 

 If a pupil does not wear correct uniform without proper exemption the teacher shall talk to the 
child or parent on the first day and a letter will be sent home thereafter to inform the parent / 
caregiver of the concern. 
 
 

 

 



 
Southbrook School Uniform 

Reviewed June 2016 
 
 

GIRLS:   Tartan Box Pleat Pinafore TRT023 
   Navy culottes or shorts (knit or drill) 
   School polo shirt (short or long sleeved) 
   School Navy trackpants or bootlegs 
   Navy sweatshirt or polar fleece 
   Merino Polar Fleece (available form School Office) 

Navy Blue or Red polypropylene tops are permitted to be worn underneath 
polos  

 

BOYS:   Navy trackpants or navy shorts (knit or drill) 
   School polo shirt (short or long sleeved) 
   School Navy trackpants or bootlegs 
   Navy sweatshirt or polar fleece 
   Merino Polar Fleece (available form School Office) 

Navy Blue or Red polypropylene tops are permitted to be worn underneath 
polos 

 

NOTE:     No skivvys or t-shirts.   
   No skirt or gingham dress.   
 

FOOTWEAR:    Sandals, running shoes or black / brown / blue leather shoes. 
  Slip-on shoes are not recommended.   
  Platform soles, high-heels or long length boots are not permitted. 
 

SOCKS :    Only navy blue tights, navy blue knee high socks and ankle socks are 
acceptable. 

 
HATS:   Summer: Red wide brimmed type hats or red bucket hats. (Compulsory during 

Terms 1 and 4). 
   
   Winter:  Embroidered beanies. 
 

Note:   Jewellery, Nail Polish and Makeup are not allowed to be worn at school. 
   Long hair must be tied up 
 

 
UNIFORM SUPPLIERS 

 

Our recommended supplier is The Warehouse for reasons of availability and to remove colour and style 
variations. 
 

We are often asked, “WHAT IF I SEE THE SAME ITEM AT A CHEAPER PRICE IN ANOTHER 
STORE?”  
Answer:  If your child’s uniform is the correct style and colour, no-one will query it.  However, if you buy 
from other than recommended suppliers, you run the risk of having something that’s the wrong style 
and colour. 
 

SECOND HAND 
Please contact Kerry Wells (Office Manager) if you require items or wish to donate any uniform items to 
the school. 
 

 
Southbrook School 
Board of Trustees 
 

 
 
 



Cybersafety Use Agreement - Students 

 
 
This document is comprised of this cover page and three sections: 
Section A:  Introduction    
Section B:  Cybersafety Rules for Primary / Intermediate Students 
Section C:  Cybersafety Use Agreement Form. 
 
Instructions for parents*/caregivers/legal guardians 

1. Please read sections A and B carefully. If there are any points you would like to 
discuss with the school, let the school office know as soon as possible.  

2. Discuss the cybersafety rules with your child. 
3. Sign the use agreement form (Section C) and return that page to the school office. 
4. Please keep Sections A and B for future reference. 

 

* The term ‘parent’ used throughout this document also refers to legal guardians and caregivers.  
 

Important terms used in this document: 
(a) The abbreviation ‘ICT’ in this document refers to the term ‘Information and Communication 

Technologies’  
(b) ‘Cybersafety’ refers to the safe use of the Internet and ICT equipment/devices, including 

mobile phones 
(c) ‘School ICT’ refers to the school’s computer network, Internet access facilities, computers, 

and other school ICT equipment/devices as outlined in (d) below 
(d) The term ‘ICT equipment/devices’ used in this document, includes but is not limited to, 

computers (such as desktops, laptops, PDAs), storage devices (such as USB and flash 
memory devices, CDs, DVDs, floppy disks, iPods, MP3 players), cameras (such as video, 
digital, webcams), all types of mobile phones, gaming consoles, video and audio 
players/receivers (such as portable CD and DVD players), and any other, similar, 
technologies as they come into use 

(e) ‘Objectionable’ in this agreement means material that deals with matters such as sex, 
cruelty, or violence in such a manner that it is likely to be injurious to the good of students or 
incompatible with a school environment. This is intended to be inclusive of the definition 
used in the Films, Videos and Publications Classification Act 1993.   

              
Additional information can be found on the NetSafe website www.netsafe.org.nz/ua 

 
SECTION A:     Introduction 
 
The measures to ensure the cybersafety of Southbrook School outlined in this document are based 
on our core values. 
The school’s computer network, Internet access facilities, computers and other school ICT 
equipment/devices bring great benefits to the teaching and learning programmes at Southbrook 
School, and to the effective operation of the school.  
Our school has rigorous cybersafety practices in place, which include cybersafety use agreements for 
all school staff and students. 
The overall goal of the school in this matter is to create and maintain a cybersafety culture which is in 
keeping with the values of the school, and legislative and professional obligations. This use 
agreement includes information about your obligations, responsibilities, and the nature of possible 
consequences associated with cybersafety breaches which undermine the safety of the school 
environment. 
 
All students will be issued with a use agreement and once signed consent has been returned to 
school, students will be able to use the school ICT equipment/devices. 
 
The school’s computer network, Internet access facilities, computers and other school ICT 
equipment/devices are for educational purposes appropriate to the school environment. This applies 
whether the ICT equipment is owned or leased either partially or wholly by the school, and used on or 
off the school site. 

http://www.netsafe.org.nz/ua


The school may monitor traffic and material sent and received using the school’s ICT network.  The 
school may use filtering and/or monitoring software to restrict access to certain sites and data, 
including email. 
 
The school may audit its computer network, Internet access facilities, computers and other school ICT 
equipment/devices or commission an independent forensic audit. 
 
SECTION B:            Rules to help keep Southbrook School Students Cybersafe 
                                        
As a safe and responsible user of ICT I will help keep myself and other people safe by following these rules: 
 

1. I cannot use school ICT equipment until my parent(s) and I have signed my use agreement form 
(see last page) and the completed form has been returned to school. 

2. I can only use the computers and other school ICT equipment for my schoolwork. 
3. If I am unsure whether I am allowed to do something involving ICT, I will ask the teacher first. 
4. If I have my own user name, I will log on only with that user name. I will not allow anyone else to 

use my user name. 
5. I will not tell anyone else my password. 
6. I can only go online or access the Internet at school when a teacher gives permission and an 

adult is present. 
7. I understand that I must not, at any time, use the Internet, email, mobile phones or any ICT 

equipment to be mean, rude, offensive, or to bully, harass, or in any way harm anyone else 
connected to our school, or the school itself, even if it is meant as a ‘joke’.   

8. While at school, I will not: 
 Attempt to search for things online I know are not acceptable at our school. This could include 

anything that is rude or violent or uses unacceptable language such as swearing 
 Make any attempt to get around, or bypass, security, monitoring and filtering that is in place at 

our school.     
9. If I find anything mean or rude or things I know are not acceptable at our school on any ICT, I will: 

 Not show others 
 Turn off the screen/shut the top of the laptop down and 
 Get a teacher straight away. 

10. I understand that I must not download or copy any files such as music, videos, games or 
programmes without the permission of a teacher. This is to ensure we are following copyright 
laws.  

11. I must get permission from my classroom teacher or a member of the Southbrook School Senior 
Management Team before I bring any ICT equipment, devices or software from home that is 
intended to be connected physically, or via a wireless link, to our school computer network. 

12. I will ask my teacher’s permission before giving out any personal information online. I will also get 
permission from any other person involved.  

Personal Information includes:  

 Name 

 Address 

 Email address 

 Phone numbers 

 Photos. 
13. I will respect all school lCT and will treat all ICT equipment/devices with care. This includes: 

 Not intentionally disrupting the smooth running of any school ICT systems 
 Not attempting to hack or gain unauthorised access to any system 
 Following all school cybersafety rules, and not joining in if other students choose to be 

irresponsible with ICT 
 Reporting any breakages/damage to a staff member. 

14. I understand that if I break these rules, the school may need to inform my parents. In serious 
cases the school may take disciplinary action against me. I also understand that my family may 
be charged for repair costs.  

 
 
 
 
 
 



SECTION C  Southbrook School Cybersafety Use Agreement Form 
 
To the parent/caregiver/legal guardian, please: 

1. Read this page carefully to check that you understand your responsibilities under this 
agreement 

2. Sign the appropriate section on this form 
3. Detach and return this form to the school office 
4. Keep the document for future reference, as well as the copy of this signed page which the 

school will provide. 
 

I understand that Southbrook School will: 
 Do its best to enhance learning through the safe use of ICT. This includes working to restrict 

access to inappropriate, illegal or harmful material on the Internet or school ICT 
equipment/devices at school, or at school-related activities 

 Work progressively with children and their families to encourage and develop an understanding of 
the importance of cybersafety through education designed to complement and support the use 
agreement initiative. This includes providing children with strategies to keep themselves safe in 
Cyberspace 

 Keep a copy of this signed use agreement on file 
 Respond to any breaches in an appropriate manner 
 Welcome enquiries from parents or students about cybersafety issues. 
 

My responsibilities include: 
 I will read this cybersafety use agreement document 
 I will discuss the information with my child and explain why it is important 
 I will return the signed agreement to the school 
 I will support the school’s cybersafety programme by encouraging my child to follow the 

cybersafety rules, and to always ask the teacher if they are unsure about any use of ICT 
 I will contact the principal or school ICT lead teacher to discuss any questions I might have 

about cybersafety and/or this use agreement and I am welcome to do this at any time. 
 

Consent for Publication of Work, Educational Activities and Photographs  
I understand that if I tick the box on the slip below that I am giving consent for my son/daughter's work 
and educational activities to be published on the school Web site or elsewhere. I understand that no 
child's work will ever be used without his/her permission.  
I also understand that by ticking the box on the slip below that photographs which include my 
son/daughter may be published, subject to the school rules; that photographs will not clearly identify 
individuals and that full names will not be used. I am aware that no personal information will be made 
public and that the school will maintain strict confidentiality of personal information. 
 

Additional information can be found on the NetSafe website www.netsafe.org.nz/ua 
 

Please detach and return this section to school. 
 

 
I have read this cybersafety use agreement and I am aware of the school’s initiatives to 
maintain a cybersafe learning environment, including my child’s responsibilities. 
 
Name of student: ………………………………  Student’s signature: ……………………………... 

Name of parent/caregiver/legal guardian:   ………………………………………………………….. 

Parent’s signature: ………………………………………………  Date: ……………………………… 

 

I give consent my son/daughter’s work and educational activities to be published on the 
school Web site or elsewhere according to the details in the Southbrook School 
Cybersafety Agreement.   

  
Please note: This agreement for your child will remain in force as long as he/she is enrolled at this 
school. If it becomes necessary to add/amend any information or rule, parents will be advised in 
writing. 
 
 

 



 


